
Communication 

HR Operations 

Analytics

HR Reporting

HRM knowledge and Expertise 

Business Management

Experienced professional focused on resource management, research and behavioral economics in working
environment. Looking to obtain a human resource management position in a fast paced environment to utilize my
exceptional multitasking and administrative skills in the effective management of company resources.

amritabhalla48@gmail.com +917000661493 Pune, India
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WORK EXPERIENCE

OBJECTIVE

AMRITA BHALLA
Economics Major Post Graduate

Implemented POSH committee and wellness policy for company and its employees.
Provided payroll assistance.
Handled administration and financial work of the company.
Supervised recruiters for recruitment reports.
Responsible for understanding the requirements of various departments of the company.
Screen through the vast pool of candidates to find the ideal candidates.
Carrying out end to end recruitment process for various departments of the company.
Maintaining portals and applicants information.
Bringing new recruitment strategies and working and improving on the existing processes.
Help with Onboarding new employees.

02/2022 - Present
Achievements/Tasks

HR Generalist
DeepIntent Pvt. Ltd. India

SKILLS

mailto:akhil.bank@gmail.com


B.A Economics

M.A Economics

Fergusson College, Pune

Business Development Manager 
Punekar News

Savitribai Phule Pune University, Pune

News reporting and news writing with 25+ articles published till date. 
Providing brand content for prospect clients.
Mapping out Business and Advertisement proposals.
Providing Business, Email and Social media marketing for the organization. Handling potential client
meetings for advertisement proposals.

Jul 2016 - Apr 2019

Aug 2019 - Jul 2021

07/21 - 10/21 , 
Achievements/Tasks

EDUCATION
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Steel students for future endeavors through Academic Counseling exploration.
Developing and implementing HR strategies and initiatives aligned with the overall business strategy.
Evaluating eligible candidates on their competencies and behavioral analysis for placement.
Coordinating with partner companies for placement assistance.
Supporting current and future business needs through the development, engagement, motivation. Develop and
monitor overall HR systems, tactics and procedures across the organization.

06/19 - 08/19 , 
Achievements/Tasks

HR & Counselor
Qspiders IT Training Institute 


